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	Property Maintenance

	TO DO
	NEEDS REPAIR
	DONE

	Checklist
	(
	(
	(


	Exterior

	
	Roof: 

Check the shingles from the ground. Look for broken pieces and missing shingles. Check downspouts and gutters.
	 
	 
	  

	 
	Downspouts and Gutters: 

Locate and remove debris to ensure that water is able to flow aware from the foundation.
	 
	 
	 

	
	Siding and Veneer: 

For brick sided properties, look for deteriorating masonry and bricks. For siding, watch for rot and warping. Check all painted surfaces.
	 
	 
	

	
	Doors and Windows: 
Investigate the caulking around the doors and windows. Also check the glazing around the window panes.
	 
	 
	

	
	Heating and Cooling:
Make sure the unit is unobstructed. Remove debris around heat pump. Clean unit with garden hose. 
	 
	
	

	
	Asphalt Driveway:

Check for cracks or deterioration. Reseal if needed.
	
	
	

	
	Garden and Lawn:

Clean up any accumulation of branches and tree limbs or other debris which attract wood eating insects.
	
	
	


	Interior

	
	Attic:
Look for any evidence of any leaks.
	
	
	 

	
	Bathrooms:
Check for any leaks especially around toilets and under sinks (vinyl tile will usually discolor if water is getting underneath it. Check grout on any ceramic tile.
	
	
	 

	
	Kitchen:
Check for water leaks under sink and around dishwasher. Check burners on stove. Check grout lines around ceramic tile. Clean dust from refrigerator condenser at the back of the unit.
	
	
	

	
	Water Heater: 

Look for any leaks. Drain to remove any sediment. In areas with hard water, drain every 3 months.
	
	
	

	
	Smoke Detectors: 

Check and change batteries.
	
	
	

	
	Crawl Space: 

Check for cracks, any sign of dampness. Check for evidence of animal droppings or wood eating insects.
	
	
	

	
	Fireplace: 

Examine fireplace structure and clean out chimney.
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